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Principal’s Message 
Pa 

Welcome to Royal Oaks STEAM Academy! Thank you for choosing us to partner with you in 
your child’s education.   
 
Student success is a shared interest of both the school and the home, and it takes us 
working together to provide our children with the best educational experience. As partners, 
we share the responsibility for our children’s success and want you to know that we will do 
our very best to carry out our responsibilities.  
 
The Student and Parent Handbook will provide valuable information about how we can 
work together to design an educational setting and experience that is optimal for learning 
and growing minds. It was developed from previous editions of the Royal Oaks Handbook, 
Duarte USD policies, parent and staff input. It is designed to provide information specific to 
Royal Oaks as a complement to the District's publications, “Notice of the Rights and 
Responsibilities of Parents, Guardians, and Students,” and the “Student Code of Conduct.” 
It is reviewed annually by the Royal Oaks School Site Council for future revisions.  
 
We welcome your feedback or suggestions as we strive to give parents helpful information 
as we work together to make Royal Oak an effective place of learning for all students. If you 
have questions, please contact us at (626) 599-5400. 
 
Thank you for taking the time to review this information with your child to ensure 
familiarity and compliance with school guidelines and expectations. 
 
Sincerely, 
 
Esther Tamanaha 
Principal 
Royal Oaks STEAM Academy 
 
 
 
 



Information and Profile 
 

 

Royal Oaks STEAM Academy 

Excellence. Achievement. Lifelong learners. Contributors to society. 

 

Mission 

Royal Oaks STEAM Academy is an educational environment rooted in excellence, where 
students grow toward independence. Our vision is for all students to become lifelong 

learners that experience achievement through productive participation in a  
21st Century society. 

 

Information 

● Address:   2499 Royal Oaks Drive, Bradbury, CA 91008 
● Phone:    (626) 599-5400 
● Fax:   (626) 599-5484 
● Website:  http://royaloaksacademy.org/ 
● Twitter:   @royaloakssteam 
● Principal:   Esther Tamanaha 
● Year built:  1950 
● Transition to K-8: 2017-2019 
● Population:  910 Students 
● Title I Eligible:  yes 
● Mascot:  Eagle 
● Colors:   Blue and White 
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Arrival and Dismissal 

Carline Procedures 

 

Morning Arrival 

Supervision and carline begin at 7:30 am each morning (grades 6th-8th) and 8:00 am each 
morning (grades K-5), allowing adequate time for students to eat breakfast and be in their 
seats when the final bells ring at 8:11am (grades 6th-8th) and 8:40am (grades K-5).  
Students in grades 6th-8th may be in the Wheel and Pavilion areas where supervision is 
provided.  Students in grades 1st-5th may be on the two, northwest asphalt areas until the 
first morning bell rings.  Kindergarten students are escorted by proctors from carline to the 
kinder yard, although many parents walk their children in. For the safety and protection of 
all students, parents are asked to part from their children at the gate or patio area and 
should check in and obtain permission at the office if they wish to remain on campus for 
any reason.  



Carline 

The safest way to drop off and pick up students is at the designated curb area of the 
carline.  Crossing the parking lot by foot poses significantly more danger to parents and 
children, and slows down the carline procedures.  Please allow plenty of time to get 
through the carline. Families are asked to patiently remain in the carline, circle around 
through to the drop-off and pick-up area, pull forward to the last yellow pole in upper 
carline, or to the turn in lower carline, and cooperate with other families and school 
personnel.  Students may not walk between cars or cross any area of the parking lot and 
carline unless directly supervised by an adult on foot as well. Parents are asked to leave 
unattended cars in marked parking spaces only.  The top, staff parking lot is not approved 
for drop-off or pick-up at any time.  Spaces for disabled persons are located in both the 
upper and lower campus parking areas and should be used only by those with appropriate 
tags and placards.  There is one space reserved for 10-minute visitor parking along the 
north fence of the upper campus parking lot. 

Walking 

At Royal Oaks we strongly encourage families to help our environment and our school by 
walking. The trail offers a safe alternative to arriving by car and friendly, helpful crossing 
guards are located in front of the school and at the corner of Royal Oaks and Mt. Olive 
Drives both before and after school.  Excellent conduct and respect for our neighbors is 
expected of all students walking to school. 

Riding a Bicycle/Scooter or Skateboard 

Students in grades 3-8 may ride bicycles, skateboards or scooters to school and must walk 
once they enter the gate on Royal Oaks Drive.  Protective, proper-fitting and secured 
helmets are required by law and strictly enforced, no exceptions.  School personnel will not 
permit a student to leave campus without a helmet.  Students must securely lock bicycles in 
the appropriate location with their own lock. Locks must be removed daily. Royal Oaks 
STEAM Academy is not responsible for damaged or stolen bicycles or skateboards. For 
safety  reasons, bicycle, scooter or skateboard riding on sidewalks or parking lots or inside 
the school campus is not permitted. 

Afternoon Dismissal 

Students walking or riding bikes, scooters or skateboards should leave campus within 10 
minutes of their respective dismissal time. For pick up of students in grades K-2 please 
remain in the right lane for pick-up and Upper Campus carline.  For grades 3-8 please 
remain in the left lane and turn left to pick up in the Lower Campus carline.  Family pick-up 
is now in Upper Campus carline.  All grades 3-8 students should meet their grades K-2 
siblings in the Upper Campus carline.  Cars will not be permitted to turn right from Upper 



Campus carline into Lower Campus carline.  After school, all students should be picked up 
from the carline no later than 30 minutes after dismissal. 

Emergency Procedures 

In the event of an emergency situation requiring evacuation, such as fire or earthquake, 
students will be safely assembled on the lower field.  In order to secure student safety and 
ensure that each student is picked up by an authorized adult, all gates to the fields will be 
locked during Search and Rescue efforts, except Request and Reunion Gates.  Parents will 
be able to request and meet their student(s) in an orderly manner.  Parents should form a 
line to request for student pick-up with school staff at the Request Gate, which will be the 
southwest corner of the lower parking lot.  Parents will meet their student at the Reunion 
Gate, which will be the south, trail gate which is located at the bridge from the field.  Full 
details of our Emergency Plan are located on the school website.  

  

 



Attendance 

School Attendance Law 

Pupils are required by law to attend school punctually and regularly.  Furthermore, good 
attendance is critical for student achievement.   As such, the primary allowances for 
absences to be excused  by the California Ed Code include: 
 

● Verified Illness (doctor’s note may be required after excessive illnesses) 
● Medical/Dental appointments (please provide doctor’s note) 
● Funeral service for family member 
● Court appearance for student 

 
Trips and vacations are not valid excuses and student records will reflect such an absence 
as unexcused.  The national average for absences is 10 days per school year.  If a student is 
on a path toward accumulating excessive tardies and absences, letter(s) will be generated 
and sent home. Please note that three unexcused absences of 30 minutes or more 
constitute a truancy.   
 
Parents will be notified by letter if student is in danger of excessive and unexcused 
absences.  This may result in Student Attendance Review Team  (SART) and Student 
Attendance Review Board (SARB) which is a formal hearing procedure. 
 

Reporting Absences 

It is the responsibility of parents to report absences to the school. Please call the school at 
626-599-5400. Please include the following information: 
 

● First and last name of student 
● Grade level of student 
● Reason for absence (please see valid excuses above) 
● Person making call or sending email 

Student Sign-out Procedures 

 

Parent/guardian must report to the office to check students out of school for any portion of 
the day. The person checking the student out of school MUST be 18 or older, and on the 
student’s Emergency Card. Photo identification is required for checking students out. 
Students leaving campus during the school day will be called to the office from class after 



being officially discharged in the office.  Parents may not go to the classroom and must wait 
in the visitor/parent waiting area in the appropriate office. Due to safety reasons, students 
will not be called from their classrooms the last 10 minutes of the school day.  Once parent 
and student are united, they are asked to proceed to the flagpole exit. 
 

Tardies 

If your child is going to be late to school due to an appointment or other valid reason, 
please call the attendance line, 599-5400 to let us know when the child will arrive and the 
reason for the late arrival.  Three unexcused absences of 30 minutes or more result in a 
truant. 
  



Before and After School Programs 

  

Extended Day Care 

Extended Day Care (EDC) Program is a positive alternative for working parents in need of 

child care. It is our purpose to provide a planned program for children in kindergarten 

through fifth grade during designated hours before/after school.  It runs from dismissal to 

6:00pm.  For more information, please contact LaVena  Martinez at 626/599-5139. 

  

Think Together 

Think Together is a California-based nonprofit organization that works with school districts 

and local communities to offer extended learning programs and enrichment programs for 

working families.   The program runs from school dismissal until 6:00 pm.  There is a one 

time  $100.00 registration fee.  For more information please contact the Think Together 

Coordinator Kristen Dominguez at 626/215-3753, or Royaloaks@thinktogether.org. 

  

Other, Community Programs 

A variety of community programs offer daily pick up from Royal Oaks STEAM Academy.  

These include but are not limited to: 

● Maryvale 

● Boys and Girls Club, Monrovia 

● YMCA, Monrovia 

 

Royal Oaks and DUSD have no affiliation with nor do they endorse or take responsibility for 

any of these programs. 

 

 

 

 

 

 



Bullying/Harassment/Banned Items 

Anti-Bullying Policy 

Each year teachers spend time instructing students on the wide spectrum and results of 
bullying behaviors.  This may also include a video presentation or other age appropriate 
media.  Parents and students are asked to sign that they understand the definitions of 
bullying as well as the consequences which range from intervention and counseling up to 
and including suspension or expulsion.  Some behaviors are punishable by law and will be 
treated accordingly. 

Sexual Harassment 

Any student who engages in the sexual harassment of anyone in or from the district may be 
subject to disciplinary action up to and including expulsion.  Any student who feels that 
he/she is being harassed should immediately contact the principal.  Each complaint of 
sexual harassment shall be promptly investigated in a way that respects the privacy of all 
parties concerned.  Besides the more obvious forms of sexual harassment that are more 
common among adults and adolescents, children at the elementary level are capable of 
other forms as noted below: 

· Sexual slurs, threats, verbal abuse, derogatory comments or sexually degrading 
descriptions 

· Graphic, verbal comments about an individual’s body, or overly personal conversations 
· Sexual jokes, stories, drawings, pictures or gestures 
· Spreading sexual rumors 
· Displaying sexually suggestive objects in the educational environment 
· Derogatory comments regarding sexual orientation 
· Unwanted touching 

For more information about harassment and other discipline/student behavior related 
concerns, we encourage parents to read the Notice of the Rights and Responsibilities of 
Parents, Guardians, and Students Handbook on the district website, at  DUSD Parent Rights 
Handbook 

Banned Items 

If any item brought to school becomes a distraction and/or disrupts the instructional 

environment, school activities or impedes learning as determined by school personnel the 

items will be confiscated and held in the office. Only a supervising adult of the student may 

pick-up the item. Additional banned items include aerosol spray cans, bottles, chains, 

permanent markers, incendiary items, drugs, alcohol, tobacco items (i.e. lighters, electronic 

devices), and items of clothing that depict antisocial characters, persons and/or conduct. 

Any type of weapon is strictly prohibited. Any gang items including but not limited to 
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bandanas, and “do rags” are prohibited. Lost or stolen items are the responsibility of the 

owner, not Royal Oaks STEAM Academy. 



Calendar of School Days and Reporting Periods 
 

Monday, August 12, 2019 First Day of School 

Monday, September 2, 2019 Labor Day/Legal Holiday 

Monday-Friday, September 30 - October 4, 2019 K-5 Minimum Days for Fall Conferences 

Monday, October 14, 2019 Staff Development Day (Non-Student Day) 

Monday, November 11, 2019 Veterans Day Holiday 

Friday, November 22, 2019 K-8 Minimum Day Dismissal (same as Thursdays) 

Monday-Wednesday, November 25-27, 2019 Non-Student/Non-Teaching days 

Thursday, November 28, 2019 Thanksgiving/Legal Holiday 

Friday, November 29, 2019 Local Holiday 

Wednesday, December 18, 2019 6-8 Minimum Day Dismissal (same as Thursdays) 

Friday, December 20, 2019 K-8 Minimum Day Dismissal (same as Thursdays) 

Monday, December 23, 2019 - Friday, January 3, 2020 Winter Break 

Friday, January 17, 2020 Staff Development Day (Non-Student Day) 

Monday, January 20, 2020 MLK Birthday/Legal Holiday 

Monday-Friday, February 3-7, 2020 K-5 Minimum Days for Spring Conferences 

Monday, February 10, 2020 Lincoln’s Birthday/Legal Holiday 

Monday, February 17, 2020 President’s Day/Legal Holiday 

Monday, March 16 - 20, 2020 Spring Break 

Monday, April 13, 2020 Non-Student/Non-Teaching Day 

Wednesday, May 13, 2020 6-8 Minimum Day Dismissal (same as Thursdays) 

Monday, May 25, 2020 Memorial Day/Legal Holiday 

Tuesday and Wednesday, May 26 & 27, 2020 K-8 Minimum Day Dismissal (same as Thursdays) 

Thursday, May 28, 2020 K-8 Student and Teacher Last Day, Minimum Day 

 



K-5 Trimester Dates 

● First Trimester Ends: Friday, November 8, 2019  

● Second Trimester Ends: Friday, February 21, 2020  

● Third Trimester Ends: Thursday, May 28, 2020  

  

 

6th-8th Quarter Dates  

 

Grade 6 - 8 (8 Reports to Parents)   

   

8/12/2019 First day of Instruction  

9/13/2019 Q1 Mid-Quarter 
Mail Q1 Mid-Quarter  
Progress Reports 9/18/2019 

10/11/2019 Q1 End of First Quarter 
SPED Progress Reports 
Mail Q1 Report Cards 10/16/2019 

11/15/2019 Q2 Mid-Quarter  Mail Q2 Mid-quarter progress report 11/20/19 

12/20/2019 Q2 End of Second Quarter 
SPED Progress Reports 
Mail Q2 report cards 1/8/2020 

2/7/2020 Q3 Mid-quarter 
Mail Q3 Mid-Quarter  
Progress Reports 2/12/2020 

3/13/2020 Q3 End of Third Quarter 
SPED Progress Reports 
Mail Q3 report cards 3/25/2020 

4/24/2020 Q4 Mid-Quarter  
Mail Q4 Mid-Quarter  
Progress Reports 4/29/2020 

5/28/2020 Q4 End of Fourth Quarter 
SPED Progress Reports 
Mail Q4 Report Cards 6/3/2020 

 

Please see the school’s website calendar for activities and events. 
 

Royal Oaks Website and Calendar 
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Cell Phone Policy 
 

We recognize that cell phones have become an important communication tool for parents 

and children.  However, having a cell phone at school is a tremendous responsibility.  We 

ask that you allow your child to carry a cell phone only if absolutely necessary.  As always, 

school phones are available to students who need to call home. 

 

Royal Oaks STEAM Academy and Duarte Unified School District are not responsible for 

lost, damaged or stolen phones. CD players, IPODs, and electronic gaming devices are not 

permitted on campus. Classroom space for K-5 does not allow for backpacks to be stored 

inside.  Please note that student backpacks are stored outside in the hallways. 
 

 

Students in grades 5th and under are allowed to carry cell phones to school. However, phones 

may be used after school only and must be turned off and stored out of sight while at school. 

Phones may not be used to talk, take pictures, play games or text before school and during school 

hours, including recesses. Students may not take videos or pictures at any time. Parent 

permission to carry a phone must be on file in the school office.  

 

6th -8th Grade Students may carry a phone and use it in designated areas and at designated 

times only. Acceptable times for cell phone use include morning break, lunch and after school. 

Phones should be stored in backpacks when transition begins. The only area phones can be used 

at lunch or break is the pavilion area. After school, students may use their phone outside the 

school gate to communicate with parents only. At no time may phones be used in classrooms or 

during passing period and must be turned off and in backpacks during these times. They may not 

be used in the cafeteria, on the field or in restrooms. Students may not take videos or pictures at 

any time while on campus unless in the context of a class and under the supervision of a teacher. 

Cell phones are for personal use only.  

 
  

Cell Phone Contract is signed by all 6th-8th grade students and parents during 
registration at the beginning of the year, and required for any K-5th grade students wishing 
to carry a phone. 

  

 

 

 

 

Continued…. 

 



Level One Violation:  Student’s  will have their cell phone taken away and returned at the 

end of the day. Documentation will need a parent signature and information placed in 

Aeries. 

Level Two Violation:  Students will have their cell phone placed in the office until a parent 

can come to  school to conference with an administrator.  Documentation will be 

generated and need a parent signature.  Information will be placed in Aeries. 

Level Three Violation: Students will be required to check their phone in the office before 

school and retrieve the phone upon dismissal for the remainder of the school year.  

Documentation of the violation will need a parent’s signature. and be documented in 

Aeries.  

Severity Clause:  Administration reserves the right to move immediately to a third violation 

if taking photos, filming of others, or showing inappropriate material to peers occurs. 



Contact Information, School District 
 

District Office/Information                   626/599-5000 
 
Superintendent’s Office                   626/599-5000 
 
Personnel                  626/599-5001 
 
Student Services    626/599-5009 
 
Curriculum and Instruction                  626/599-5012 
 
Special Education    626/599-5006 
 
Health Services    626/599-5222 
 
Business Office                             626/599-5025 
 
Transportation                    626/599-5040 
 
Early Child Dev. and Childcare   626/599-5739 
  
Website     https://www.duarteusd.org/ 
 
Address     1620 Huntington Drive, Duarte, CA 91010 
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Contact Information, School Staff 

Meeting with Teachers 

The time just before school is precious to teachers as they finalize their preparations for the 
day.  Should you wish to confer with your child’s teacher, we ask that you use our email or 
voicemail systems to set an appointment.  Teachers will gladly make time to meet with you.  
At no time should parents approach classrooms before school, after school, or without an 
appointment. Upon entering campus at any time, all parents should sign in at the main or 
Lower Campus office to obtain a visitor tag. 

Administration and Office 

  
Principal            Esther Tamanaha        626/599-5400 etamanaha@duarteusd.org  
Assistant Principal    Erin Fish                      626/599-5400  efish@duarteusd.org 
Office Manager        Delia Moss                             626/599-5400  dmoss@duarteusd.org 
TLC/TOSA  Tatiana White   626-599-5417 twhite@duarteusd.org  
Psychologist              Amy Wang                        626/599-5400 awang@duarteusd.org  
Counselor         Eric Hernandez                       626/599-5418  ehernandez@duarteusd.org 
Office Clerk      Ana Sanchez                     626/599-5400  AnaSanchez@duarteusd.org  
Health Clerk K-5         Kim Clark                    626/599-5406  kclark@duarteusd.org 
Health Clerk 6-8       Corina Spindola                 626/599-5406  cspindola@duarteusd.org 
Media Tech              Lettie Segovia                         626/599-5404 lsegovia@duarteusd.org 
Cafeteria Manager   Christine Baldwin                 626/599-5403  cbaldwin@duarteusd.org 
THINK Coordinator    Kristen Dominguez               626/215-3753  royaloaks@thinktogether.org 
Childcare                   Katrena Britt                  626/599-5426  kbritt@duarteusd.org 
 

Specialists 
Aaron, Rachel Room 26A (K-8th Speech)                               626/599-5411   raaron@duarteusd.org  
Arenas, Rafael, (3rd-8th Band) Room 44                                626/599-5400   rarenas@duarteusd.org 
Covert, Katie, Room 41 (SAI Read 180)                                  626/599-5481   kmcovert@duarteusd.org 
Ghalambor, Laleh, Room 27, (SAI Science)   626/599-5467      lghalambor@duarteusd.org    
TBD (K-2 Music)                                                               626/599-5400    
McNees, Christina Room 19 (K-5th RSP)                                626/599-5459   cmcnees@duarteusd.org 
Stumbaugh, Deanna Room 18 (4th-5th SDC)                         626/599-5458   dstumbaugh@duarteusd.org  
Thomas, Aisha, Ed.D., Room 31 (6th/7th/8th SAI Math, Read 180)       626/599-5471   athomas@duarteusd.org 

Kindergarten 
             Logsdon, Dee Dee, Room 1                                                        626/599-5441   dlogsdon@duarteusd.org 
             Mejia, Amber, Room 2                                                                  626/599-5442   amejia@duarteusd.org  

First Grade           

             Wells, Cynthia, Room 5                                                               626/599-5445   cwells@duarteusd.org 
Bhamra, Jasleen, Room 6     626/599-5446 jbhamra@duarteusd.org   
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 Second Grade 
              Covert, Kathy, Room 12                                                               626/599-5452   kcovert@duarteusd.org 

McCullough, Tracy, Room 3                                                        626/599-5443   tmccullough@duarteusd.org 
Shehee, Tricia, Room 9                                                                626/599-5449   tshehee@duarteusd.org 
Fetchik, Tammy, Room 10                                                           626/599-5450   tfetchik@duarteusd.org 

Third Grade 
             Covert, Kathy, Room 12                                                               626/599-5452   kcovert@duarteusd.org 

Granados, Jennifer, Room 15    626/599-5455 jgranados@duarteusd.org 
Leckrone, Krysty, Room 13                                                        626/599-5453   kleckrone@duarteusd.org  
Tripodes, Georgia, Room 11                                        626/599-5451   gtripodes@duarteusd.org  

Fourth Grade 

 Ogden, Deb, Room 16                                                                 626/599-5456   dogden@duarteusd.org 
 Hansen-Kieta, Lori, Room 17                                                      626/599-5457   lhansen@duarteusd.org  

Fifth Grade 

 Mittman, Felice, Room 20                                                            626/599-5460   fmittman@duarteusd.org 
 Quick,Tina, Room 21                                                                   626/599-5461   tquick@duarteusd.org  

Sixth-Eighth Grade 
             Arenas, Rafael, (3rd-8th Band) Room 44                                626/599-5400   rarenas@duarteusd.org 
  

TBD, Room 23 (Visual Arts)                                            626/599-5463    
 
Bartlett, Leslie, Rm 28 and DHS (Theater Art)                       626-599-5700   lbartlett@duarteusd.org 
 

             Boehm, Stan, (6th-8th Grade PE)    626/599-5425 sboehm@duarteusd.org 
 

Castro, Karla, Room 39 (7th/8th Grade Science)                  626/599-5479   kcastro@duarteusd.org 
 

             Covert, Katie, Room 41 (SAI Read 180)                                  626/599-5481   kmcovert@duarteusd.org 
 
             Crossett, Sheri, Room 24 (6th Grade English/History)       626/599-5464   scrossett@duarteusd.org 
 
             Dagesyan-Lucha, Marine, Room 37 (6th/7th Grade Math)   626/599-5477   mdagesyan-lucha@duarteusd.org 
 
             George, Teresa, Room 33 (8th Grade English)                     626/599-5473   tgeorge@duarteusd.org 
 
             Ghalambor, Laleh, Room 27 (6th/7th/8th Science)               626/599-5467   lghalambor@duarteusd.org 
 
             Hata, Danny, Room 42 (8th Science)                                        626/599-5482   dhata@duarteusd.org 
 

Hatfield, Kari, Room 37 (7th/8th Grade History)                   626/599-5474   khatfield@duarteusd.org 
 

Hsu, Claire, DHS (7th/8th Choir)                                                   626/599-5700   chsu@duarteusd.org 
 
Huffman-Fort, Keisha (6th-8th PE)    626/599-5425 khuffmanfort@duarteusd.org 
 
Jimenez, Joel, Room 23 and DHS (7th/8th Visual Art)                 626/599-5700   jjimenez@duarteusd.org  
             
Ku, Jacqueline, DHS (8th Grade Math)                            626/599-5700   jku@duarteusd.org 
 
Leone, Ashley, Room 38 (8th Grade Math/AVID)                  626/599-5478   aleone@duarteusd.org 
 

              Martinez, Sitlaly, DHS (8th Grade Spanish)                             626/599-5700   samartinez@duarteusd.org 
 

Martinez, Yvette, Room 35 (6th/7th Grade English)   626/599-5475   ymartinez@duarteusd.org 
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             Mayer, Tom, Room 36 (7th/8th Grade Math)                                626/599-5476   tmayer@duarteusd.org 
 
             Meza, Adriana, Room 32 (8th Grade English/AVID)             626/599-5472   ameza@duarteusd.org 
 
             Prince, Jason DHS (Culinary Arts)    626/599-5700  jprince@duarteusd.org 
 
 Ramirez, Casey, Room 29 (8th Grade History)  626/599-5469 cramirez@duarteusd.org  
 

Rodriguez, Mari, Rm 40 (7th Grade Science/PE)                  626/599-5480   mrodriguez@duarteusd.org 
 
               Rokus, Katie, Rm 25 (6th Grade Math/Science)  626/599-5465 krokus@duarteusd.org  
 

Thomas, Aisha, Ed.D., Room 31 (6th/7th/8th Math, Read 180)       626/599-5471   athomas@duarteusd.org 
 
 Thomas, Lindsay, Room 30, (7th/8th Grade History)  626/599-5470 lthomas@duarteusd.org  
 
 Wang, Jessie, DHS (Mandarin)    626/599-5700 jwang@duarteusd.org 
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Royal Oaks Period, Lunch and Break Schedule 

 



Dress Code Grades K-5 

Pants/Shorts:  
Color:  Navy, Khaki 
Style: Fitted at the waist with buttons and zipper (“Dockers” style, with or 
without pleats). Pants may have cargo pockets if they fit at the waist. 
Fabric: Twill, cotton, blends of wool polyester or cotton. Not acceptable:  
Levi’s, jeans, denim, or sweats. 

Note: Pants must fit at the waist and must not be worn more than one size too large.  
Growth elastic in waistband is permissible.  Belts must not be more than one size too large.  
Belt buckles with initials are not to be worn.  Walking shorts must be no shorter than 
fingertip length above the knee.  Pants or shorts may be permanently cuffed or uncuffed.  
No seams are to be cut or hems unraveled.  Pant hems will not extend beyond top of shoe.  
Stretch leggings or tights may be worn under skirts and jumpers only and must be solid 
navy, white, gray or black. 
 
Jumpers/Skirts/Skorts:   
Color: Solid navy or khaki 
Style: A-line or pleated skirts 
Fabric: Twill, cotton, blends of wool, polyester or cotton.  Denim and corduroy are not 
permitted.  No printed fabric. 
Note: Jumpers, skirts, and skorts must be no shorter than fingertip length.  Stretch leggings 
or tights may be worn under skirts or jumpers and must be solid navy or white. 
 
Shirts:  (All students) – Monday through Thursday 
Color: Solid White, light blue, navy 
Style: Polo or turtlenecks with collar and short or long sleeves.  Oxford shirts or blouses.  No 
logos other than that of the school or the district. 
Fabric: Cotton, cotton/polyester blend, or knit. 
Spirit Wear: On Fridays, students may wear spirit wear t-shirts or other Royal Oaks logo 
shirts. 
Note: All shirts and blouses must have collars and sleeves.  Any layers under shirts must be 
solid and one of the approved colors, white, navy or light blue. 
 

On Fridays, wear Spirit Shirts, which are available through Royal Oaks PTA.  



Dress Code Grades 6th-8th  
  

Duarte Unified School District subscribes to the philosophy that all students have a right 
to quality education in a safe, secure environment. Students’ appearance should be neat, 
acceptable and in keeping with school activities. In this regard, certain types of clothing 
and attire that have potential to cause a disruption of school activities will be prohibited. 

  
The school administration will determine the nature of clothing that is not appropriate for 
school in consultation with local authorities. Apparel, hats, jewelry, bandanas, insignia, 
colors, or paraphernalia that indicate an affiliation with a group or gang which may 
provoke others to act violently or be intimidated by fear of violence may not be 
possessed or worn on campus or at school activities. The nature of this clothing, apparel, 
and paraphernalia that are not appropriate for school will vary from time to time and may 
change from year to year. 

  
In recognition of our instructional responsibilities and goals, the dress code applies to all 
students in Grades 6-12 at all Duarte Unified schools with the exception of students in 
*Grade 6 at Valley View Academy who will adhere to the district’s standardized 
dress/uniform requirements. To maintain a productive instructional environment, to 
promote a safe school, and to demonstrate a positive direction away from drugs, alcohol, 
tobacco, and gang affiliation, shoes must be worn at all times and students may not wear: 

  
1.      Clothing that is dangerous to self or others. 
2.   Clothing which is distracting or revealing. 
3.      Clothing that makes reference to sex, drugs, alcohol, tobacco, weapons, 
violence, or any illegal activities. 
4.      Clothing with symbols or slogans which degrade cultures, genders, races, 
religions, or ethnic values. 
5.      Clothing  that  displays  gang-related  symbols  or  language  that  is  
associated with gang affiliation. 
6.      Hats in the classrooms. 
7.      Other inappropriate clothing or accessories, determined by the school 
administration to disrupt the safety or detract from the educational process. 

  
In order to comply with our policy and avoid dress code violations, parents are 
encouraged to provide guidance in the student’s selection of appropriate dress. 



Health/Medical 

Health Requirements for School 

Immunization Requirements 

 Visit www.shotsforschool.org to obtain complete information for all grade levels. Students 
must have proof of the following vaccinations before registering for school: 4 polio, 5 DTP, 
2 MMR, 3 Hepatitis B, and 2 Varicella. Additionally, students entering 7th grade must have a 
Pertussis (Whooping Cough) booster. Immunizations can be provided by your doctor, the 
health department, or the Duarte Unified School District Health Services Center. In many 
cases they are free. Call the Duarte Unified School District Health Services Center at (626) 
599-5222 or dial 211 toll free for more information. Immunization records must be brought 
to school before a student can start attending class. 

1st Grade Physical Requirement  

Students entering 1st grade must provide proof of a physical exam by submitting this form - 
1st Grade Physical Exam Form Bilingual - Filled out by the student's health care provider. 
This exam can take place up to 18 months prior to first grade.  A good time to do this is 
when you update your child's immunizations.  This can be done by your primary physician. 

Medications/Medical Procedures at School 

If your child will need to take any medication at school (including over-the-counter), or will 

require medical procedures during school hours, please see the school staff. We require 

written orders from a doctor as well as parent permission, and have specific forms at each 

school site and online for your convenience. To access the online form, click HERE. 

Medication is kept in the health office. If a student must carry it, the doctor must 

specifically indicate this on the form. 

Health Guidelines 

While it is hoped that all students maintain outstanding attendance, we understand that 

illnesses do occur.  Please help us maintain a healthy school by NOT sending your child with 

any of the following: 

 

· Fever above 100 degrees in the prior 24 hours 

· Ringworm 

· Vomiting 

· Symptoms of common cold 

· Whooping cough 
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· Head Lice 

· Influenza 

· Measles 

· Rash 

· Pink Eye 

· Chicken Pox 

· Scarlet Fever or Strep Throat 

 

Homework and Awards, K-5 

Homework Policy 

The purpose of homework is to review and reinforce current concepts.  Each teacher and 
grade level determines homework based on the needs of the students.  Please refer to your 
child’s teacher for the homework policy in their classroom for the 2019-2020 school year.  

 

Awards 

SOAR Student of the Month: Each month, every teacher chooses a student to honor. These 
students receive tangible awards as we recognize their success in alignment with the SOAR 
expectations  (solving problems wisely, respecting others, having a positive attitude, and 
making responsible choices). 
  
Trimester Awards:  Every trimester, students are recognized in the following areas: 

● Perfect attendance 
● 1st-3rd Place for Reading Counts Points 
● SRI growth (2 students per class) 
● Perseverance (2 students per class) 
● Collaboration (2 students per class) 

  
End of Year Eagle Award:   Every teacher selects two students for emulating the SOAR 
values through the school year (solving problems wisely, respecting others, having a 
positive attitude, and making responsible choices). 
 
 
 
 
 



Homework and Awards, 6-8 

Homework 

Homework is an integral part of the school program and is considered in determining the 
student’s grade. It can be in many forms and is designed to supplement class work and to 
give students the opportunity to practice and enrich the skills he/she has learned in class. 
All homework must be completed daily and returned to the teacher assigning homework. 
Our expectation is that your child will write down their homework daily in their agenda. If 
your child is struggling or failing a class please contact the teacher immediately to access 
additional support and resources on campus.  It is the student’s responsibility to complete 
all late or missing work in a timely manner. 
 

Awards 

Royal Oaks STEAM Academy honors students who work hard in class and follow 

expected behaviors on campus. Students will be honored monthly for PBIS SOAR 
Rewards.  Students will be honored for GPA, for subject specific awards, service to Royal 

Oaks, perfect attendance, etc. on a semester basis. The possibilities are endless! 

Royal Oaks Renaissance 

The Renaissance program seeks to celebrate and encourage excellence at school. 

Renaissance honors those who have achieved academic success or who are striving 

towards improvement.   

 

● 6th Grade 

○ Certificate and recognition in January for 1st and 2nd quarter achievement or 

growth. 

○ Certificate and recognition in April for 3rd quarter achievement or growth 

● 7th-8th Grade 

○ Certificate and recognition in January for 1st and 2nd quarter achievement or 

growth. 

○ Fun, action-packed themed rally and t-shirt in April for 1st -3rd quarter 

achievement or growth. 

 

 

 

 



Renaissance is based on cumulative GPAs.   Students are recognized for their 

accomplishments based on their citizenship and letter grades. "Renaissance Awards" are 

one of our most anticipated rewards that carry special privileges. The reward levels are 

listed below: 

 
Gold Award 

4.0 GPA with no "N"s or "U"s in citizenship  
Silver Award 

3.5-3.9 GPA with no "N"s or "U"s in citizenship  
Bronze Award 

3.0-3.49 GPA with no "N"s or "U"s in citizenship  
Platinum Award 

GPA raised by 0.5 or higher 
   
  
  

U.S. Presidential Award for Academic Outstanding Achievement 

Royal Oaks STEAM Academy participates in the United States Presidential Outstanding 

Achievement program for our promoting 8th grade students.  Students who meet the 

rigorous requirements for this prestigious award are honored at the Eighth Grade 

Promotion Ceremony.  In order to receive this award for academic achievement, first 

quarter final grading report, second quarter final grading report, third quarter final 

grading marks, and current fourth quarter Aeries grades in the months of April and May 

in 2020.  

● Presidential Gold Award - 4.0 

● Presidential Silver Award - 3.5-3.9 

 

Honor Roll 

Certificate and recognition for final GPA of students receiving a 3.75 or higher are 

given at the end of the school year.  The GPA is an average of the first, second and 

third quarter final grades, and must not drop in the 4th quarter. 
 

Other Recognition 

Perfect Attendance 

All students will be recognized throughout the year for perfect and improved attendance. 



SOAR Student of the Month 

Each month, every teacher chooses a student to honor. These students receive tangible 

awards as we recognize their success in alignment with the SOAR expectations. 

Golden Eagle 

Every teacher selects one student for emulating the SOAR values through the school year 
(solving problems wisely, respecting others, having a positive attitude, and making 
responsible choices). 



 

Independent Study 

 

Independent study is a voluntary option for families and can be used for any 1st through 

8th grade student missing 5 or more consecutive days of school.   

 

In order to be eligible for independent study the following criteria must be met: 

● The duration of independent study must be a minimum of five days and a maximum 

of fifteen school days. 

● Parents are required to notify the office and teacher(s) in writing ten or more days 

before the start of the independent study.  

● Administrator will meet with the parent and student to review the contract.  Keep in 

mind that the administrator will repeatedly state that independent study replaces 

your child’s time in school; the materials that go home reflect the workload of an 

entire school day multiplied by the number of days the student is out. 

● Student is responsible for obtaining assignments from the teacher(s), who may 

provide a list of assignments or post assignments via a learning management system 

such as Google Classroom. 

● Student must submit all work to teacher(s) within three school days of return from 

Independent Study. 

● Teacher will determine grades for assignments and percent of attendance to clear 

for independent study based on work completion.   

● Student attendance will be marked unexcused (truant) for the percent of unfinished 

or unsatisfactory. 

 

The objective of Independent Study is to complete the coursework that reflects the district 

adopted curriculum covered in the classroom.  The amount  and quality of work assigned is 

intended to replace the hours of attendance as well as homework.   

 

Facilitating Independent Study requires significant additional teacher time and therefore 

families are discouraged from seeking Independent Student if the activities during the 

absence do not include a schedule to provide adequate time for the student to complete 

the work. 
 
 

  



Lower Campus, Grades 6-8 Information 

 

Physical Education 

Students will receive information and expectations at the start of the school year. At this 
time, students do not dress out for PE.  They participate in physical education five days a 
week.  
 
Medical reasons are valid reasons to opt out of PE for a specific period of time, but must be 
accompanied by a note from parents. Any excuse of more than three successive days of not 
participating in P.E. must be accompanied by a note from a doctor. 
 
Electives and Extracurricular Activities* 

Royal Oaks STEAM Academy has extracurricular activities, which include: clubs, and 
intramural/extra-curricular sports. Electives include: Art, Leadership, Band, Chorus, AVID, 
Debate, Science Olympiad, Mandarin (8th Gr only), Spanish (8th Grade Only), Theater Art 
and Yearbook. Participation in these activities depends upon a student’s behavior, and/or 
academic achievement. 
 

*Eligibility Requirements: General and Sports 

Students must meet all school obligations in order to be eligible to participate (actively or 
as a spectator) in activities (sports, debate, dances, assemblies, field trips, etc.) and 
maintain a 2.0 GPA; meet citizenship eligibility; and clear all tardies, detentions, books, and 
fees to participate. In addition, behavior and discipline referrals (Major ODRs) can disqualify 
a student.   
 

Aeries Parent Portal 

Parents are encouraged to create an account and log into the Aeries portal on at least a 
weekly basis.  To login or register, the website link is available at  
https://aeries.duarteusd.org .  All assignments and tests are listed in Aeries.  Pending and 
completing assignments can be monitored in this manner.  Students may be asked to 
attend study hall before school in order to make up missing assignments. 

Progress Monitoring 

All parents will receive a report card at the quarter and semester marks.  Additionally, mid-
quarter progress reports provide parents with information about how the student is 
progressing at that time .  All report cards and progress reports are mailed home.  Parents 
can also expect informal grade reports to be sent home with students by their teachers 
throughout each semester. Grades can be viewed through the Aeries portal as well.  It is 
strongly encouraged that an ongoing communication with your child’s teacher is 
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maintained by phone or email to monitor current  progress.  For quarter, semester and 
mid-quarter period dates, please see section titled, “Calendar of School Days,  6th-8th 
Grade Semester Dates.” 
  

Promotion and End of Year Activities 

 
Attendance at End of Year Activities is also contingent upon student behavior. Beginning on 
March 1st of that school year, a student who receives one day of suspension from school, 
three days of class suspension from teacher, 5 or more ODRs, or any combination of the 
above may lose privileges.  Parents will be notified in the event of a loss of privileges.    
 

Academic Honesty 

Students will reach their full potential only by being honest with themselves and with 

others. All students need to prove to themselves that they can do successful work as a 

result of their own efforts. Students are encouraged to see assessment (benchmarks, SBAC 

Testing, and projects) as a means of finding out what they have learned. Students should 

realize that those who cheat on tests are cheating themselves. 

 

Royal Oaks STEAM Academy expects that students will not cheat, lie, or plagiarize. Students 
must know that their teachers will not ignore or condone cheating and that anyone 
discovered cheating will be penalized. Cheating could result in zero credit for that 
assignment, which could also adversely impact their grade. When an incident of cheating 
occurs, parents/guardians shall be contacted by the teacher to discuss the situation. 
 

Clubs and Organizations 

Several clubs provide opportunities for students with common interests to meet and 
engage in activities or volunteer around campus or the community.   

CJSF 

California Junior Scholarship Federation is comprised of students in eighth grade who 
maintain a GPA of 3.85.   The group meets twice monthly during lunch in rooms 39 and 40, 
with the purpose of learning about colleges and opportunities for high-achieving students.  
CJSF is sponsored by Karla Castro (kcastro@duarteusd.org ) and Mari Rodriguez 
(mrodriguez@duargeusd.org). 
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Star Wars Club 

Star Wars fans meet every other Thursday to spread the truth and wisdom of Star Wars to 
the Royal Oaks community, as well as other themed activities.  This club is hosted by 
Jennifer Granados (jgranados@duarteusd.org) in room 25 on Thursdays.   
 

Visual Media Club 

This club aims to provide a space for students interested in cartooning, drawing, film, etc.  
Students will participate in team building activities, personal projects, and learn about 
various types of art media.  The group is sponsored by Georgia Tripodes 
(gtripodes@duarteusd.org) in room 24. 
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Meals 

 

Eating at School 

 

Hot lunches and snacks are available for students to purchase or students may bring their 

own lunch. The school is not able to accommodate warming food from home for students.    

 

Free and reduced meals are available for those who qualify after an application has been 

submitted. Food and beverages must be consumed at the lunch tables and benches only. 

Breakfast service begins at 7:30 am in the cafeteria for 6th-8th graders and at 8:00 for K-

5th grade students.  During lunch and break periods, students are only permitted to be in 

the cafeteria, or in the Wheel if in 6th-8th grades.    

  
Students should walk in an orderly fashion to the lunch area, must stand in a single file line 

(no cuts) and must show courtesy to other students, the lunch staff and proctors at all 

times. 

 

Online lunch application is available at the following link:  Parent/Staff Online Meal 

Account  

 

Breakfast and lunch menu is available at the following link:  View School Menus 

 

Food Prices: Breakfast - $1.00, Lunch—$2.00 

 

*All students file a meal application to obtain the 5 digit lunch code required to purchase 

items. 
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Other Important Information 

Interruptions 

At Royal Oaks we have the highest regard for instructional time. Every call made to 

classrooms causes an interruption to the instruction and learning of the whole class.  We 

ask parents to help us honor instructional time by following the guidelines below: 

· Avoid appointments and personal business which require your child to be checked out 

of school early.  Excessive early outs disrupt the whole class and cause your child to 

miss vital learning and information. 

· Plan ahead to send your child to school with lunch or lunch money.  Fast food lunches 

and soda are not permitted and students gain independence and self-care when they 

are responsible for their own lunch while at school. 

· While emergencies may necessitate a change in plans, we ask parents to generally 

make arrangements in the morning regarding pick up at the end of the day.  Many 

classes are at PE or in mixed interventions  around campus during the afternoons and 

we cannot guarantee that your message will get to your child in time.  Furthermore, 

it is reassuring to a child when they know what to expect at the end of the day. 
  

Birthdays 

The school recommends that recognition of student birthdays be done outside of the 

school environment as many variables such as equity, food allergies, and disruption of 

instruction come into play.  However, some teachers in K-5th grades will permit a brief, 

simple recognition as follows: 

● Snacks must be limited to 150 calories, be store purchased and packaged for 

individual distribution.  Cupcakes can be purchased through the school cafeteria with 

advance notice. 

● Teacher must be notified in advance. 

● Distribution of snack will be during the last five minutes of the school day and is 

generally carried out by students.  

● No flowers or balloons will be delivered to classrooms at any time. 

Field Trips 

All Field trips at Royal Oaks are voluntary.  No child is required to participate in an off 

campus field trip.  If the parent does not sign the consent form for the field trip, the child 

will be assigned to another class for the period of the trip.  Choosing to not attend a field 

trip is not an excuse for absence.  



 

PTA assists with field trips for all students each year.  However, from time to time families 

are invited to assist with the expense of the trip by making a financial donation if the PTA 

contribution is not adequate for both transportation and admission fees. 

 

Parents wishing to assist the teacher on a field trip must be a district-approved volunteer. 

Prior arrangements with teacher is mandatory as frequently there is limited seating and 

ticketing available.  Assisting parents should remember that the teacher is always 

responsible for the location and conduct of all students.  Parents who attend field trips 

should plan to supervise children the entire time, keeping students safe and orderly.  Cell 

phones are welcome only for emergency use as everyone’s attention is needed 100% of the 

time.  Parents who chaperone field trips may not bring siblings or other children along with 

them. 



Parent Committees and Meeting Dates 

School Site Council (SSC) 

SSC is comprised of five parent/community members and five staff members.  The council 

is responsible for approving and monitoring the Single Plan for Student Achievement 

(SPSA) and categorical budgets, as well as ongoing assessment of the site safety plan. 

Meetings are held at 3:15 pm on the first Tuesday of each month. 

English Language Advisory Council (ELAC)  

ELAC is responsible for advising school administration regarding support to English 

Learners and their families.  ELAC meetings are a great way to meet other parents and 

learn about ways to support your own child’s success in school.  Meetings are held the first 

Tuesday of each month at 8:45 am in the library. 

 

Parent Teacher Association (PTA) 

The Royal Oaks PTA is the support organization for Royal Oaks STEAM Academy.  The PTA 
operates under the rules and by-laws of the National and State PTA and is responsible for 
promoting a positive school climate and enhanced learning environment for our children by 
raising significant funds to help the school offer an educational program enriched to a high 
quality.  All officers are elected by members and budgets are approved by members.  
Membership is encouraged for all Royal Oaks parents and staff members. Parents 
interested in participating in and volunteering for PTA events and activities should contact 
Tiffany Kofford, the PTA president at  rosteamacademypta@gmail.com .  Follow on 
Facebook at @Royals Oaks STEAM PTA, or Instagram, @ROsteamacademypta.      
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Parent Partners  and Volunteers 

 
Parents and families are vital partners in the success of Royal Oaks School. Whether you 
choose to participate in PTA, School Site Council (SSC), English Learner Advisory Council 
(ELAC), volunteer around campus, or simply ensure that your child completes his/her 
homework daily, you are sending an important message that you value education. 

Visiting Campus During School Hours 

We ask all campus visitors to sign in at the office.  Parents wishing to volunteer are asked to 
follow the guidelines below. Parents wishing to observe a classroom must make prior 
arrangements 24 hours in advance with teacher and administration, are asked to limit their 
visit to 20 minutes, and sit quietly in the back.  Adults should never use student restrooms 
and adult restrooms are available in the office area.  Parents are asked to park vehicles 
respectfully so that every staff member has a parking space. 

Parent Volunteers 

Royals Oaks welcomes and values parent volunteers.  Parents wishing to volunteer on 
campus are required by law to provide fingerprints and be screened for tuberculosis.  This 
process begins with the school office by completing the appropriate application.  Once 
approved, prior arrangements with teachers are required to volunteer. 

Meeting with Teachers 

The time just before school is precious to teachers as they finalize their preparations for the 
day.  Should you wish to confer with your child’s teacher, we ask that you use our email or 
voicemail systems to set an appointment.  Teachers will gladly make time to meet with you.  
At no time should parents approach classrooms before school or after school, or without an 
appointment.  



 

PBIS Behavior Expectations 

What is PBIS? 
Stakeholders of the Royal Oaks STEAM Academy understand that every individual: 

● Has a right to feel and be safe 
● Has a right to learn and work 
● Has a responsibility to maintain a positive and productive learning environment 

  
To this end, behavior expectations are established, taught and reinforced with focus on 
positive conduct for all students. These expectations are tied to the school’s core, Positive 
Behavior Interventions and Support (PBIS) values.  At Royal Oaks, students SOAR: 

● Solve Problems Wisely 
● Respect Others and Myself 
● Maintain a Positive Attitude 
● Make Responsible Choices 
  

Behaviors are validated regularly by all school staff with a goal of 5:1, positive to corrective 
statements.  Students receive “SOAR Dollars” in all grades to validate conduct that 
contributes to a positive school environment. These tokens are then redeemed for prizes.  
Each month, teachers recognize students who emulate these values at a SOAR Award 
Assembly. 
 
The school’s Discipline Policy is developed with the participation of both Leadership Team 
and the PBIS team.  It is included in the Site Safety Plan which is ultimately approved by the 
School Site Council.   

  
What is an ODR? 
An ODR is an Office Discipline Referral.  An ODR can be submitted to administration by any 
staff member for conduct in violation of the school’s behavior expectations.   There are two 
types of ODRs, minor and major. 

  
Minor ODR - A minor ODR is for a minor behavior which does not require administrative 
intervention and is responded to by the staff member.  Data is collected by administration 
and monitored for minor ODRs.  Examples of staff’s response to a minor ODR may include: 

● Reteach appropriate behavior              
● Warning     
● Parent communication 
● Loss of privilege 
● Time-out 



● Reflective activity 
● Conference with student 
● Conflict Resolution, “I Care” cards 
● Documentation in permanent school record if 3 or more. 

  
Major ODR - A major ODR is for more serious or repeat behaviors for which administrative 
intervention is required.  Administration's response will include a 

● Parent phone call 
● Written parent notice 
● Consequences connected to negative behavior 
● Intervention and/or Restorative Practice 
● Documentation in student’s school record 

● Possible parent meeting or Student Success Team meeting 

 

Other Means of Correction  
The school follows the California Ed Code in determining if a behavior warrants suspension 
or consideration for expulsion.  Assembly Bill 1729 requires the imposition of suspension 
only when other means of correction fail to bring about proper conduct but authorizes the 
suspension of a pupil, including an individual with exceptional needs, upon a first offense if 
the principal or superintendent of schools determines that specified offenses were 
committed or that the pupil’s presence causes a danger to persons or property or threatens 
to disrupt the instructional process.  Other means of correction may include: 

● Counseling 
● School Community Service 
● Restitution 
● Restorative Justice 
● Reflective Activity 

 
For more information on AB 1729 and just causes for student suspension, see California 
Department of Education website at:  AB 1729 Other means of correction and suspension. 
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PBIS Matrix of Expectations 

 

SETTINGS\ 
EXPECTATIONS 

  
Classroom &   
After School 

program 

  
  

Walk- ways 

  
  

Playground 

  
  

Cafeteria 

I will….. 

Solve 

           
 Problems 
      wisely 

Always use my words 
  
Try it myself first, then ask 
a peer 
  
Ask an adult if needed 
  

Maintain personal 
space 
  
Lead by example 

Play the games by the 
rules 
  
Use “I Care” Language 
  
If needed ask a  peer 
mediator or proctor if 
needed 
  
Take care of issues before 
returning to class 
  
Tell the truth 

Raise your hand to ask 
for help 
  

I will …..  
  

                 Respect 

Others & 

                Myself 

Follow voice level rules 
  
Take turns 
  
Use tools correctly 
  

Use silent 
greeting 
  
Keep hands feet 
and objects to 
yourself 
  
Voice level 0 

Value other’s opinions 
  
Show positive 
sportsmanship 
  
Take turns 
  
Follow game rules 

Use voice level 0 in 
line 
  
Eat only your own 
food 
  
Tidy up eating 
space 
  
Use voice level 2 at 
table 
  
Wait to be 
excused, then walk 
to playground 
  

I will… 
  
Have Positive 

Attitude 

           

Do your best 
  
Show gratitude 

Use good 
manners 
  
Smile and wave 
  
Show positive 
body language 

Include others 
  
Show good 
sportsmanship 
  
Be kind to others 

Use good manners 
  
Be helpful 

I will… 
           
Make      

 Responsible 

Choices 

Follow voice level rules 
  
Follow Behavior 
Expectations 
  
Be on time and ready 
to learn 
  
  

Walk behind not 
beside 
  
Walk with 
purpose 
  
Stay on 
walkways 
  
Go straight to 
destination 
  
Use voice level 
0 

Use all equipment 
properly 
  
Follow game rules 
  
Follow signal rules 
  
Stop playing at bells or 
whistles 
  
Walk to line at the end 
of my playtime 

Bring healthy food 
  
Sit as assigned 
  
Know your PIN 
number 
  
Have 3 items on 
tray 
  
Use voice level 1 
table 

 



(PBIS Expectations Continued …) 
 

SETTINGS\ 

EXPECTATIONS 

  
  

Restroom 

  
  

Assembly 

  
Arrival & Dismissal 

  
  

Office 

I will….. 

Solve 

                 

 Problems 

       wisely 

Follow Behavior Expectations 
even when adults are not 
present 
  

Report problems to an adult 

Follow adult directions Stay behind yellow line when 

waiting for cars 

  

Get in and out on the 

sidewalk side 

  

Walk to the playground, 

cafeteria or class (depending 

on bell) 

Stop at front desk 

  

Have my yellow slip in 

hand 

  

Communicate my 

need(s) 

  

  

I will ….. 

  

                      

 Respect 

Others & 

                     

 Myself 

Keep it neat & clean 
  

Respect privacy of others 

  

Pay attention to 

speaker 

  

Use voice level 0 

  

Applaud appropriately 

  

Be attentive 

  

Follow adult directions 

  

Keep hands and feet to 

myself 

  

Wait patiently until I am 

recognized 

  

Use voice level 2 

  

I will… 

  

Have Positive 

Attitude 

          

Use restroom only for intended 
purpose 

Use audience 
awareness 

  
Walk to the front if 

called for recognition 

Use good manners Be open-minded for 
solutions & suggestions 

  
Be polite 

I will… 

          

Make            

 Responsible 

Choices 

Take care of business 
Flush 

Wash hands with soap 
Throw towels in bin 
Throw TP in toilet 

Clean up after myself 
Use voice level 1 

3 students or less at a time 

Keep hands and feet 
to self 

  
Know adult in charge 

of me 

Sit in designated areas 
  

Be attentive 
  

Walk at all times 
  

Buckle my seatbelt 

Come with an office 
referral 

  
Tell the truth 

  
Use good manners 

  
 
 

Expectations for 6th-8th Grade Students 

 

    RESTROOM TRANSITION, 



SETTINGS 

/EXPECTATIONS 

BEFORE         

& AFTER 

School 

BREAK, 

& 

LUNCH 

I will….. 

Solve 

problems wisely 

I will seek out an adult to solve big 

issues. 

  

I will treat others the way I want to 

be treated. 

I will keep areas around and above 

restroom doors clear. 

  

I will report tagging or problems to an 

adult. 

I will keep my head above my feet at 

all times. 

  

I will eat my own food and dispose of 

it properly. 

I will ….. 

respect 

 Others & 

myself 

Give friendly quiet greeting to peers. 

  

I will keep my hands to myself. 

  

I will use language and terms 

appropriate for a school or 

professional setting. 

I will keep my hands to myself. 

  

I will keep the bathroom neat and 

clean. 

  

I will respect the privacy of others. 

  

I will use language and terms 

appropriate for a school or 

professional setting. 

I will check to make sure I have my 

possessions before leaving. 

  

I will keep my hands to myself. 

  

I will use language and terms 

appropriate for a school or 

professional setting. 

I will have 

a….   

positive 

Attitude      

Willingly and graciously follow the 

directions of all staff members. 

I will be a good bystander. I will follow the directions of proctors 

and staff. 

  

I will use positive language and 

support others. 

I will make… 

Responsible 

choices 

Walk my bike or scooter to the trail. 

  

Stay in the cafeteria until Proctors 

release  me to the Wheel. 

I will use the restroom for its 

intended purpose. 

  

I will make sure all trash is in the 

trash can. 

  

I will change clothes inside a closed 

stall. 

  

I will use a voice level 0 or 1. 

  

I will exit in 3 minutes or less. 

I will keep my belongings with me at 

all times. 

  

I will walk on the concrete only. 

  

I will walk at all times. 

  

I will make sure the planters and 

shrubs are undisturbed. 

 
 
 
 
(Additional Expectations for 6th-8th Grade Students) 
 

  

SETTINGS 

  

EXPECTATIONS 

  

CELL PHONES 

& Electronic Devices 

  

  

ASSEMBLIES 

I will….. 

Solve 

problems 

I will turn off my phone and put it inside my backpack during class 

time and transitions. 

I will use my phone in designated areas at approved times. 

I will follow adult directions. 

  

I will sit with my class in our assigned area. 



wisely 

I will ….. 

respect 

 Others & 

myself 

I will turn off my phone and store it in my backpack during class 

time and transitions unless being used under direct teacher 

supervision. 

  

I will be the only person that looks at the screen on my phone. 

  

Students may not video others unless under direct supervision of a 

teacher for instructional purposes. 

 

 

I will have Voice Level 0 during all assemblies, 

unless speaker requests audience participation. 

  

I will keep my hands to myself. 

  

I will use language and terms appropriate for a 

school or professional setting. 

I will have a….   

positive 

Attitude      

I will practice good digital citizenship. 

I will use positive language to support others. 

  

I will listen to the speaker and participate as 

requested. 

  

I will walk to the Wheel if called up for recognition. 

I will make… 

Responsible 

choices 

I will use my computer for academic purposes only. 

  

I will make sure my computer is charged. 

  

I will be responsible for all of my electronic devices and will always 

have them with me. 

  

I will keep hands and feet to myself. 

  

I will know the adult in charge of me. 

  

SST/504 Plans/IEP Process 

 
Royal Oaks STEAM Academy is committed to providing effective first instruction.  When 

students’ academic needs are not met through this process, the following processes can 

occur: 

 

 

Effective First 

Instruction 

  

SST Process 

  

504 Plan IEP 

Prevention 

  

Intervention 

  

Assesses data from first round of 

intervention; sets up further 

intervention 

  

Assesses response to 

intervention and determines 

next steps 

  

Results from 

medical 

diagnosis 

  

Can be an 

outcome of an 

SST 

  

Initial assessment based on the 

outcome of a previous SST 

  

Meeting to discuss outcomes of 

testing/qualification for an IEP 

  



 
Any new student attending Royal Oaks with prior SSTs, 504 Plans, or IEPs already in place 

will have a meeting scheduled to assess the documents/the school ability to meet the 

student’s needs, inform teachers, and continue with the educational supports the student 

is accustomed to receiving in order to access education 

  

Definition of terms 

 

Prevention:  The teachers’ active response to prevent a student from falling behind 

academically. 

 

Intervention:  May occur inside and/or outside of the classroom.  This  is a multi-tiered 

approach to early identification and support for students needing further academic 

structures to access education.  

 

SST:  Student support teams (SST) as a team comprised of the student, parent(s), teacher, 

administrator, and/or other staff (psychologist/counselor/ etc.)  dedicated to identifying 

and supporting students who exhibit academic or behavioral needs by providing early 

systematic assistance to students and to connect them to appropriate interventions and 

supports.  This team also meets more than once to look at the student’s response to 

intervention. 

 

504 Plan: A plan developed to ensure that a child who has a disability identified under the 

law and is attending an educational institution receives accommodations that will ensure 

their academic success and access to the learning environment.  Common disabilities 

include, but are not limited to: allergies to certain foods, diabetes, epilepsy, ADHD, etc. 

 

IEP: The Individualized Education Plan, also called the IEP, is a document that is developed 

for each public school child who needs special education. The IEP is created through a team 

effort, reviewed annually (or more frequently if a need arises).  An IEP defines the 

individualized objectives of a child who has been determined to have a disability or requires 

specialized accommodation, as defined by federal regulations. The IEP is intended to help 

children reach educational goals more easily than they otherwise would.  In all cases the IEP 

must be tailored to the individual student's needs as identified by the IEP evaluation 

process, and must especially help teachers and related service providers (such as 

paraprofessional educators) understand the student's disability and how the disability 

affects the learning process. The IEP describes how the student learns, how the student 

best demonstrates that learning and what teachers and service providers will do to help 
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the student learn more effectively. Developing an IEP requires evaluating students in all 

areas related to the suspected disabilities, simultaneously considering ability to access the 

general curriculum, considering how the disability affects the student’s learning, forming 

goals and objectives that correspond to the needs of the student, and choosing a 

placement in the least restrictive environment possible for the student. A copy of the 

Parents Rights and Procedural Safeguards regarding Special Education and the IEP process 

can be found at the following links: 

 
Parents' Rights and Procedural Safeguards: 

English 

Spanish 

Chinese 

 

  

 
  
  

Three-Way Compact 
The purpose of this compact is to emphasize the importance of partnerships to support student achievement. We all 
share responsibility; the student, the family, and the school. Please review and discuss this compact with your child 
and display it in a prominent place for reference. 
  

THE STUDENT'S PLEDGE:  
I understand that education is important.  I am the one responsible for my own success. 

 
A successful student: 
1.      Does his/her part to come to school every day, prepared, ready to learn, and on-time. 
2.      Actively participates during instruction to become proficient on California State standards. 
3.      Is responsible for giving all school communications to his/her family. 
4.      Returns completed homework on time. 
5.      Uses all available resources to get help. 
6.      Understands and follows all classroom and school Positive Behavior Intervention and Support expectations. 
7.      Spends time at home reading and studying daily. 

_____________________________________________________________________________ 

THE PARENT'S/GUARDIAN'S’ PLEDGE:  
We understand that our participation in our son’s/ daughter’s education is necessary to support successful 
achievement and a positive attitude towards school. 

 
A supportive parent/guardian: 
1.      Assures that their child is at school every day prepared, and on time. 
2.      Provides an appropriate place to do homework with all necessary materials, thus promoting high academic 
 standards and study habits. 
3.      Promotes nightly reading and limits time spent in recreational use of electronic devices. 
4.      Supports their child by responding to questions from school or teacher, attending school events, parent  
 training, conferences, and volunteering when possible. 
5.      Provides guidance in learning good health habits, such as eating a healthy diet, sufficient sleep, personal care  and 
grooming. 
6.      Partners with the school on important issues and concerns with their child. 
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7.      Reviews and supports the school's policies relating to homework, discipline, and dress code. 
8.      K-5, participates in at least one of two annual conference, parent meeting and/or site opportunities to  
 volunteer. 

_______________________________________________________________________________ 
THE STAFF’S PLEDGE:  
We understand the importance of: a quality education for every student; our role as professional educators 
and positive role models; communication in a professional format, comprehensible for all. 
 
A positive and professional staff: 
1.      Provides a safe, positive and healthy learning environment for all students. 
2.      Provides a challenging instructional program that promotes proficiency of all students in the California  
 content standards. 
3.      Communicates with parents/guardians regularly and in a timely manner. 
4.      Is accessible through email or phone. 
5.      Provides homework that extends learning. 
6.      Provides timely feedback to parents of at-risk students and provides specific feedback on an   on-
going basis to each student, during annual parent conferences, progress reports and/or written  

communication. 
7.      Continues through professional growth opportunities, to strengthen repertoire of instructional strategies. 
9.      Actively encourages parent participation and observation. 
10.      Encourages flexible opportunities for all parents to participate in the decision making process concerning  
 school programs and student achievement. 

Title I Parent Involvement Policy 
 

Royal Oaks STEAM Academy believes that a partnership between parents and school is 
essential.  We promote positive communication between the school and our students’ 
homes.  The school provides a variety of opportunities for parents to be involved in 
activities supporting student learning.  We believe teachers and parents share a mutual 
responsibility to support student learning.  We will provide strategies that can successfully 
be used at home to reinforce the academic success of children.  It is our goal to provide an 
atmosphere where parents are able to express their views and to assist in problem solving.  
We want parents to understand that we view them as joint policy and decision makers and 
plan to emphasize their roles as advocates. 
 

DESCRIPTION OF HOW ROYAL OAKS WILL IMPLEMENT REQUIRED SCHOOL PARENTAL 
INVOLVEMENT PROCEDURES. 
 
Royal Oaks STEAM Academy will use the School Site Council to develop and implement the 
Single Plan for Student Achievement, the School’s Comprehensive Safety Plan, the Home 
School Compact, and Parental Involvement Policy.  All items will be made available on the 
school website and in the school office. 
Royal Oaks will convene an annual meeting to inform parents that their child’s school 
participates in Title 1 and the requirements of Title 1, including an explanation about the 
requirements of Title I. Title I parent meetings will be offered twice, once during the school 
day and once in the evening. Parents will be notified of meetings and the agenda in a timely 
and understandable manner.   



 
The school will provide to parents a description and explanation of the curriculum, the 
forms of academic assessment used to measure student progress, and the proficiency 
levels students are expected to meet at the annual Back to School Night and through 
parent teacher conferences. 
 
Student progress will be reported three times a year for students in grades kindergarten 
through fifth.  Furthermore, a minimum of two parent conferences will be held each year 
for students in grades kindergarten through fifth.  For students in grades sixth through 
eighth, progress will be reported at mid quarter, quarter and semester for a total of eight 
times during the school year. Teachers of students in grades sixth through eighth will be 
available to meet with parents upon request before school, after school or during 
conference period.  
 
Royal Oaks STEAM Academy will provide to parents of all students, if requested, 
opportunities for regular meetings to formulate suggestions and to participate, as 
appropriate, in decisions relating to the education of their children through Student 
Success Team (SST) meetings, Behavior Support Team meetings, (BST), Student Attendance 
Review Team (SART), parent teacher conferences, Individualized Education Plans (IEP) and 
504 Plans for eligible students. 
  
  
SHARED RESPONSIBILITIES FOR HIGH STUDENT ACADEMIC ACHIEVEMENT 
 
Royal Oaks STEAM Academy will incorporate the Home-School Compact signed by student, 
parent and teacher as a component of its School Parental Involvement Policy.  The compact 
will be handed out during the fall. 
 
Parents of students in grades three through eight will support student learning by 
monitoring homework.  This will be done by checking nightly and signing student 
assignment agendas if requested by teacher. 
Royal Oaks STEAM Academy will provide three parent engagement activities throughout 
the year.  These events will provide training to help parents understand the content 
standards and curriculum, and work with their children to improve their children’s 
academic achievement.  These events include Family Literacy night, Family Math and 
Science Night and other events to be determined.  Parents will also receive training in 
understanding grade level standards, district and state assessments, and the requirements 
of Title 1. 
Parents will be notified of school and parent programs, meetings, and other activities in an 
understandable, uniform format through the weekly blue folders, through mail, school 
website, the “all call” system, and/or through email. 



 
DISCRETIONARY SCHOOL PARENTAL INVOLVEMENT POLICY COMPONENTS 
 
Royal Oaks STEAM Academy will provide literacy training for parents at parent engagement 
events, funded from Title 1 Part A funds.  Royal Oaks will train and equip parents to 
contribute in a meaningful way to make informed decisions regarding school programs. 
 
In order to maximize parental involvement and participation in their children’s education, 
Royal Oaks will arrange school meetings at a variety of times, or find alternative ways to 
conduct meetings with those parents who are not available to allow all parents an 
opportunity to become involved. 
 
ADOPTION 
 
This School Parental Involvement Policy has been developed jointly with, and agreed upon 
with parents of children participating in Title 1, Part A programs, as evidenced by School 
Site Council minutes. 
 
This policy was adopted by Royal Oaks STEAM Academy on Sept 4, 2018 and will be in 
effect for a period of one year.  This plan will be made available to the local community on 
or before October 4, 2018.  Royal Oaks STEAM Academy’s notification to parents of this 
policy will be in an understandable and uniform format and, to the extent practicable, 
provide a copy of this policy to parents in a language the parents can understand. 
 
 

  

  

  

 


